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Contact: Andrea Palacios  714-769-6621

or send resume to:

apalacios@quickbridgefunding.com

Position
Portfolio Manager

Overview
Quick Bridge Funding provides working capital loans to small and mid-sized companies throughout the United States.  With an innovative program we provide capital to an under-served market.

The Portfolio Manager will be responsible for overseeing the collection efforts of approximately $15MM accounts receivable balances for approximately 1,000 customer accounts.  The Portfolio Manager will also be responsible for growing the department, as appropriate, to properly manage collection efforts.  In addition, the Portfolio Manager will work closely with outside vendors and attorneys for those collection efforts that escalate through to the legal.  The Portfolio Manager will work closely with the executive team on all such related items.

Responsibilities will include but are not limited to:
-Daily customer contact via telephone and email (25-50 per day)

-Initiate escalations – skip trace and site inspections

-Engage with counsel on Legal Demand Action, Lawsuits and the engagement of local counsel

-Relays to Controller any and all accounts that need to be written off to bad debt

-Prepare and deliver accurate and timely reporting on all open collection efforts

Requirements:
-High School Diploma (or G.E.D)

-5-10 Years of related collections and management experience

-Proficient with Microsoft Office Suite

-Outstanding written and verbal communication
Preferred Skills and Qualifications:
-Bachelor Degree

-QuickBooks experience

-Well organized and detail oriented

-Ability to work to a deadline

-Strong follow up skills to ensure tasks are completed in the timeline established

Compensation and Benefits:
-Competitive base salary and bonus

-Eligible for Company bonus program

-Comprehensive Medical, Dental, Vision and 401(k) after 90-days of employment

